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PURPOSE

The major purpose of the Career Education Personnel

Model (CEPM) was to develop competency-based models for the
preparation and training of education personnel (K-12) who
will plan and implement career education programs at the
local level. These models were developed by identification
and validation of necessary knowledge and skills (competencies).
The competencies were organized to serve as guldelines for

preservice and inservice educational programs.

PROCEDURE

An extensive review of the current literature was
conducted to ldentify the personnel pedagogical competencies
required for teachers, counselors, and administrators (K-12)
to plan and implement traditional educational programs.

The CEPM staff identified educational personnel competen-
cies essentlal to local career education programs by inter-
viewing over one hundred educational practitioners in the

elghteen selected local career education programs. These




practitioners consisted of elementary, middle, and secondary
personnel. The list of 2,025 statements obtained from the
interviews and lliterature were combined, resulting in a
list suitable for reflnement and validation purposes.

The final validation procedure involved a total sample
of four hundred thirty-six educational personnel (K-12).
Each respondent was asked to rate each competency as to
importance in abillity for an educator in thelr respective
position to possess regarding the implementation and planning
of a career education program at the local level. After
the competency list had progressed through the final valida-
tion phase and thus the competency list determined for each
of the training models, the CEPM staff interviewed over
eighty practitioners (K-12) to expand each competency into
a practical context. This context referred to as performance
criteria, was designed to suggest practical ldeas, especiaily
for educational personnel in the planning stage and preliminary

implementation stage of career education.

FINDINGS AND CONCLUSIONS

All competencies receiving a mean score of 3.0 or higher
(Important or very important) from final validation respondents
representing each of the nine groups (teachers, counselors,
admlnlstrators (K-12) were 1isted and thus selected as the
competencles for each of the nine tralning models. There

were twelve competencles validated for all nine groups; thus,

A



comprising the tenth training model or comprehensive training
model. There were twenty-eight validated for elementary
teachers, thirty-six competencies validated for middle or
Junlor high teachers, forty-four competencies validated for
secondary teachers, thirty-eight competencies validated for
elementary counselors, forty-seven competencles validated

for middle or junior high counselors, forty competencies
validated for secondary counselors, forty-two competencies
valldated for elementary administratofs, thirty-three com-
petencles validated for middle or junior high administrators,
and thirty-four competencies validated for secondary
administrators. The findings which consist of validated
competencies and related performance criteria, are presented
in ten individual education personnel models and are designed
to serve as guidelines for inservice and preservice training

programs.
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PREFACE

Career education emphasizes self-awareness,
career decision making, and recognition of alternative
career choices. The teacher, counselor, and administra-
tor must recognize that necessary 1instructional changes
and/or reemphasis are needed for the implementation of
career education.

The »nurpose of the project was to identify peda-
gogical competencies which would help teachers, counselors,
and administrators plan and lmplement career education.

The Career Education Personnel Model was a project
funded by the Michigan Department of Education and admin-
1s%ered through the School of Education at The University
of Micnigan.

The project staff would like to acknowledge the
services and contributions of all educators who assisted

in completing the project goals and objectives.

iv

.




PROJECT STAFF

Dr. John T. Odbert
Dr. Eugene E. Trotter
Ms. Linda M. Kresnye

Ms. Dorothy R. Gagnier
Elementary School Personnel

Mr. Gregory D. Patton
Mlddle School Personnel

Mr. Thomas J. Serwell
Secondary School Personnel

Mr. William Cortis
Counseling and Guidance
Personnel K-12

Mr. Benjamin J. Standen

Administrative Personnel K-12

SUPPORT STAFF

Mr. Ralph C. Wenrich
Dr. Gordon G. McMahon
Dr. Daniel P. Brown
Dr. Daniel E. Vogler

Ms. Madge L. Attwood

Co-=-Director
Co=Director

Secretary

Research Assistant

Research Assistant

Research Assistant

Research Assistant

Research Asslistant

Professor
Professor
Assistant Professor
Assistant Professor

Lecturer



INTRODUCTION

Career education appears to have cuptured a major
portion of attention at the United States Office of
Educatlon as well as at the state and local levels of
education. Former Commissioner of Education,

Sidney P. Marland, Jr. (1971) stated that: "Career
eéducation is #n absorbing topic at the Office of Educa-
tion...." Marland (1972) further stated: "Career
education seems already to have beginnings of a
National movement." Marland directed the Office of
Education research staff to give major emphasis to the
design of a workable system of career education.

The concept of career education, as stated by
Deputy Commissioner William F. Pierce (1973), 1Is

«++tn reform and refocus education so thut
what 1s taught in the classroom has a clear,
demonstrable bearing oa the student's future
rlans whether these plans be to find a Job
Immediately, to go on to college or graduate
school, or some other form of advanced
training, or to enter the world of work for
a time and then return to education.
A major component of this educational reform process was
descrioed by Pilerce (1973) as having "...to do with the

role of teachers (educational personnel) and the prepara-

tlon they receive at our teacher training institutions."



Educational personriel are currently expressing
desires for training in the area of career education.
The training process 1s complex, yet there appears to
be a supply of pertinent knowledge and skills whilch,
when identified and validated, will be valuable aide to
those who will plan and implement career education pro-
grams.

The State of Michigan was an early advocate of the
concept of career education. Aware of the Ilmpact that
career education would have on the education profession,
not only at the federal level, but also at the state and
local levels, the State of Mlchigan gave a top priority
ir. research to the concept of career education. Since
irmediate research in career education would serve all
students involved in education, the School of Education
at The University of Michigan responded to the urgent need
in educational reform by proposing, and successfully com-
pleting, the Career Education Personnel Model (CEPM).

This revolutionary ccncept in education was 1intro-
duced to educators in the fall of 1971 by Sldney P.
Marland, Jr., soon after his appointment to the office
of United States Commissioner of Education. Also 1In the
fall of 1971, the idea of the CEPM was solidified and pro-
posed to the Michlgan Department of Education. Final approval
was received by the School of Educatlon in 1972 to proceed

with the designed purpose cf the CEPM.



PURITOSE OF THE PROJECT

The major purpose of the Career Education Personnel
Model (CEPM) was to develop competency-based models for
the preparatiocn and training cf educational personnel who
will plan and implement career education programs at the
local level. These models were developed by ldentification
and validation of necessary knowledge and skills (competencies).
The competencies were organized to serve as the basic frame-
work for preservice and inservice educational programs.
The specific objectives were:
l. Develop a system for the organization and
priority assignment of competencies.
2. Identify and validate the competencies
required.
3. Develop a comprehensive competency-based
model designed to support educational pro-
gramns that provide a general awareness and
orientation to career education.
4. Develop specialized competency-based models
designed to support educational programs in
the training of teachers, counselors, and
adminlstrators in the kindergarten througn
twelfth grade educational setting.
. Identlly the criteria to support the need ‘or

each competency.



PROCEDURES

Stafl Training

The project staff members were given approximately
forty nours of inservice training to orient them to the
concepts of career education, interviewing techniques, and

cocmpetency identification.

Third Party Evaluation

A third party evaluation contract was approved and
signed. Third Party evaluators made on-site visitations
pertaining to the CEPM on April 19, 1973, June 11, 1973,
July 20, 1973, October 3, 1973, and December 11, 1973.

Of fices of Research Services Review

Personnel from the Offices of Research Services,
School of Education, provided additional advice to the
CEPM staff about research design, procedures, and data
anaiysis. With their guidance, the data were punched onto
IBM cards and analyzed at the Computing Center, University
of Michigan.

School Identification for Data
Collection

A copy of the Current Report on Careel' Development

Projects 1972-1973 (working draft) was secured from the
Michlgan Department of Education. The purpose of this

directory was to identify career development projects
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operating during that year which werce tunded wholly or in
part through the Michigan Department of Education or for
whom that Department had monitoring responsibilities. An
abstract was provided for each project listed 1n the
directory.
From this Directory, the CEPM staff selected ten
school systems based on the following criteria:
l. Clearly had a project under way in career
education.
2. At least one academic year of eXxperience
pertaining to this career education project.
3. The project involved one or more education
functional area(s): elementary, middle,
and secondary.
As data were being collected from education practitioners
in the original selected school systems, additional school
systems were recommended to the staff members for possible
sites for data collection. Thus, data were collected from
selected educational practitioners representing a total of

eighteen school systems (see Appendix A).

Data Collection

An ext:nsive review of the current literature was
conducted to identlify the personnel pedagogical competencies
required for teachers, counselors, and administrators to plan

and implement traditional educational programs.




After a school was identified, and selected based
on the stated criteria, the school administrator and
career education project director or equivalent person were
contacted. The staff explained the goals and objectives
of the CEPM énd stressed the importance of interviewing
the practitioner actually involved in the planning and
implementing of the career education project in that
particular school. Through this conta¢t, approval to
interview the selected practitioners was secured. The
practitioners were selected on the basis of the recommenda-
tion of the local career education project director.

After administrative approval was secured from the
respective schools, the CEPM staff identified education
personnel competencies essential to loéal career education
programs by interviewing over one hundred educational
practiticners in the eighteen selected career education
prograns. 'These practitioners consisted of elementary school
personnei, middle school personnel, sec¢ondary school personnel,
counseling and guidance personnel, and administrative per-
sonnel. Statements obtained from the interviews and
literature were combined, resulting in a list suitable for

refinement purposes.

Data Ref{inement

A procedure to refine the competency statements was

developed. The data collected by the staff were solidified



to comprise a 1list of 2,025 statements. These statements
were typed on individual note cards. The CEPM staff re-
fined the 2,025 statements based on the following criteria:
1. Removing and combining duplicate statements.
2. Removing global statements.
3. Removing incoherent statements.
4. Removing non-pedagogical statements.
The second stage of the refinement process consisted of:

l. Securing a copy of Career Education Categories

for Classifying Career Education Competencies

(see Appendix B) from the Michlgan Department
of Education.
2. Evaluating the existing competency statements
to make sure each of the classifying categories
was accurately fulfilled by the existing list
from stage one of the refinement process.
The results of stages 1 and 2 comprised a 1list of ninety
educatlonal personnel competencies for teachers, counselors,
and administrators. Stage 3 of the refinement process con-
sisted of revising the ninety competencies for technical
completeness based on the following criteria:
i. A terse, direct statement.
2. Present tense statement,
3. Each statement singular in nature.
b, An action verb at the beginning of each

statement.



A total of thirty-three action verbas were used In the list

of' ret'ined competencies.

Prevalidation of Competenciles

The staff asked nine leaders in career education
(see Appendix C) to serve as prevalldators for the CEPM.
These leaders were selected on the followlng criteria:

l. Personnel involved 1in career education for a

minimum of one year.

2. Personnel with career education competence
representing the career development and pre-
paration phases of career education.

3. Personnel with career education competence
in positions of career education project
dlrectors, teachers, counselors, and adminis-
trators.

The program for prevalidetlng session was outlined for
the career education leaders (see Appendix D). The leaders
were asked to respond to the ninecy refined educational
personnel competencies three individual times. The first
time they were to rate each competency on a four-polnt scale
as to importance for a teacher to possess; the second time,
rate each competency on the same four-polnt scale as to
irportance for a counselor to possess; and the third time,

rate each competency on the same four-polnt scale as to




importance for an administrator to possess in order to plan

and lmplement a career education program at the local level.
The purpose of this procedure was to further refine the
competencies and to give preliminary validation to the com-
petencies. The leaders were also asked to add any competencies
they felt were very important for a teacher, counselor, or
administrator to possess respectively, that were not on

the existing list of competencies. They were also asked

to change any wording for clarity and conciseness.

Aftei the leaders responded to the ninety competencles
on the three instruments (see Appendix E), the results were
tallled for verbal discussion among the leaders and the CEPM
staff. The result of each competency rating from each of the
three instruments was reanalyzed in the verbal discussions.
If there was any question about the overall response con-
cerning any individual competency, the group would respect
the opinion of the group members with the recognized expertise
in the questioned functional area (teacher, counselor, and
administrator). A verbal consensus was made from the members
of the group pertaining to each competency and each of the
respective instruments prior to the adjournment of the pre-
valldation session. Results from the prevalidation sessions
are in Appendix F. There were thirty-five core competencies
that the leaders felt were very important for teachers,
counselors, and adminlstrators. Of the ninety original con-

retencies, the leaders felt that sixty were very lmportant
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for teachers to possess. They also added threc additional
competencies for a total of sixty-three teuacher competencies.
0f the ninety original competencles, the leaders felt seventy-
five were very important for a counselor to possess. They
added two addlitional ones for a total of seventy-seven
counselor competencles. Of the ninety original competencies,
the leaders felt sixty-four were very important for administra-
tors to possess. Again they added two additional competencies

for a total of sixty-six administrator competencies.

Final Validation

The pre-validatlon response pertaining to teachers,
counselors, and administrators respectively was used to
construct the final valldation instruments. Thus, the
instrument for the teachers consisted of sixty-three pedago-
glcal competencies; the instrument for the counselors con—
sisted of seventy-seven pedagoglical competencies; and the
instrument for the administrators consisted of sixty-six
pedagogical competencies (see Appendices G, H, and I).

Career education project directors or equivalent per-
sonnel from seven school districts were asked to asslst the
C&EPM staff in securing personnel for the CEPM staff to involve
in ~he final validation procedure. These project directors
renresernted school districts that met the criterla for the
prevalidation selection and were within a practical driving

range of The Unlversity of Michigan. The following school
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districts were selected and partlicipated in the final
validation procedure:

l. Calhoun County Intermediate School District

2. Arn Arbor Public Schools

3. Ingham County Intermediate School District

4. 3chool District of City of Pontiac

5. Warren Consolidated Schools

6. Royal Oak Public Schools

7. Coloma Community Schools

A total sample of four hundred thirty-six education

personnel were selected to participate in the final valida-
tlon procedure from the seven school districts. They were
selected on the following criteria:

l. Personnel involved in career education for a
minimum of one year.

2. Personnel recommended by the career education
director or equivalent person in the respective
selected school sites.

3. Personnel with career education competence
representing the career development and pre-
paratlon phases of career education.

4. Personnel with career educatlon competence
representing the various grade levels or

functions in the school system K-12.




To perform the final validation procedure of the
CEPM, on August 10, 1973, respective instruments were
sent to the home addresses of the teachers, counselors,
and administrators of the final validation sample (see
Appendix G, H, I). A cover letter was also sent (see
Appendix J) with each instrument explaining the objectives
of the CEPM and how the response to the instrument would
be utilized for successful completion of the CEPM. Also,

a copy of the ten Career Education Categories for Classifying

Career Education Competencies (see Appendix B) and a copy of

the directions (see Appendix K) were sent with each instrument.
The directions requested each respondent to rate, on a four=-
polnt scale, each competency as to importance in ability for
an educator in thelr respective position to possess regarding
the implementation and planning of a career education program

2t %he loca.l level. The four-point scale was as follows:
i+ Unimportant - ability to perform this competency
1s not needed on the part of an educator in my
position 1n order to successfully implement a
career education program based on the ten stated
student goals.

2. 3Somewhat Important - ablility to perform this
competency 1s beneficial but not necessary on
the part of an educator in my position in order
to successfully implement a career education
program based on the ten stated student goals.

3. Important - abillty to perform this competency
15 highly desirable on the part of an educator
In my position in order to successfully imple-
ment a career education program based on the
ten stated student goals.
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4. Very Important - ability to perform this
competency 1s essential on the part of an
educator in my position in order to success-
fully implement a career education program
based on the ten stated student goals.

At the end of the list of competencles, the re-
spondents were asked to add any competency not appearing
on the list that they felt to be very important. Each
person was asked to return the completed instrument in an
enclosed self-addressed envelope by August 24, 1973.

On August 31, 1973, a follow-up letter (see Appendix
L), along with an additional instrument was sent to the
non-respondents. Basically thils was an attempt to remind
those who had been on vacatlon of the importance of their
response to the completlon of the CEPM. Again, all instru-
ments and cover letters were sent to the home addresses of
the respondent involved in the sample. A total of sixty-two
percent responded to the final validat.!on instruments in-
volved with the CEPM. The response of each school district

was as follows:

Percent
School District Returned
l. Calhoun County Intermediate School
District 79%
2. Ann Arbor Public Schools 75%
3. Ingham County Intermedlate School
Diswrlct 717%

4, School District of the City of
Pontiac 48%
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i Percent
School District Returned
5., Warren Consolldated Schools 71%
6. Royal Oak Public Schools 717
7. Coloma Community Schools 72%

Total Responses 62%
Final Validation Data Analyzed No. of
Responses

1. Elementary Teachers 104

2. Middle or Junior High Teachers 67

3. Secondary Teachers 21

4, Elementary Counselors 6

5. Middle or Junior High Counselors 17

6. JSecondary Counselors 15

7. Elementary Administrators 13

8. Middle or Junior High Administra-
tors 17
9. Secondary Administrators 10

All competencies receiving a mean score of 3.0 or
higher (important or very important) from respondents in
each of the nine groups were listed and thus selected as
the competencies for each of the nine tralning models (see
Appendix M). Of the thirty-five core competencles, twelve
were va.idated for all nine groups; thus, comprising the

tenth training model or comprehensive training model.
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Interviewing for Practical Context

After the competency list was determined for each of
the training models, the CEPM staff interviliewed over elghty
practitioners (teachers, counselors, and administrators K-12)
from the seven school systems mentioned previously.

These practitioners were selected as to availabllity
from the list of final validation respondents. The practitioners
interviewed represented each of the nine groups of educatlonal
personnel respectively.

The interviewing process expanded each competency in
each of the nine groups into a practical context, referred
to performance criteria and was designed to suggest practical
ideas, especially for educational personnel in the planning
stage and preliminary implementation stage of career education.

FINDINGS

The {indings of this research are presented 1in ten
education personnel models: elementary teachers, middle or
sunior high teachers, secondary teachers, elementary
counselors, middle or Junior high counselors, secondary coun-
selors, elementary administrators, middle or junior hish admin-
istratnrs, secondary administrators, and comprehensive model.
The comprehensive model includes those competency statements
and related performance criteria validated as common to the
nine speclific models.

Each model was deslyned to be mutually excluisive or the
ctner training mondels. Eacn one could be extracted to develop

ingservlice and preservice traininyg prosrams.
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The following is an example of how the models may be
utlilized as guldelines for in-service and pre-service
training. (See Appendex N for suggested guidelines for
implemencation of models.)

The Career Education Personnel Model (CEPM) was a
project funded by the Michigan Department of Education and
administered through the School of Education at The
University of Michigan.

The CEPM staff ldentified pedagogical competencies
that will help teachers, counselors, and administrators
plan and implement a career education program in a kinder-
garten through twelfth grade setting. Suggested performance
criteria for each statement of competency was also identified
by the CEPM staff. We suggest that the statements of com-
petencies and performance criteria be used only as a guideline
or reference when adapting the models to individual situations.
The followlng examples show how the performance criteria
relates, in a practical manner, to the respective statement
of competency.

Career Education Personnel Model
Elementary Teachers

Statement of Competency: Provide student awareness experiences.

Performance Criteria: a. Utilize resource people from the
community.
b. Utilize role playing techniques
in the classroom.
¢c. Utilize simulatlon techniques in
the classroom.
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d. Utilize audio-visual materials.
e. Go on field trips to community.
f. Design activity oriented instruc-
tion pertaining to careers in
the various career clusters.

Career Education Personnel Model
Middle or Junior High Counselors
Statement of Competency: Use community people as career
education resource personnei.

Performance Criteria: a. Contact intermediate school
district personnel.

b. Ask parents to explain thelir
occupations.

¢. Ask businessmen to explain their
occupations.

d. Ask businessmen to allow students
to observe the operation of their
occupatlion for a short period of
time.

e. Ask resource people to help
stress the importance of good
human relations.

Career Education Personnel Model
Secondary Administrators

Statement of Competency: Utlilize career education in-service
training.

Performance Criteria: a. Help develop career education
goals and objectives for the local
school system.

b. Encourage teachers to develop
instructional units pertaining to
career preparation.

c. Encourage counselors to assist,
in small groups or one-to-one
counseling, in career preparation
goals and objectives.

d. Asslst in planning and implementing
school~wide activities pertaining
to career preparation.
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Specific performance objectives can be developed for
a pre-service and iln-service training program in career
education by using the statement of competency and related
performance criteria from the Career Education Personnel
Model. The following example illustrates how a specific
performance objective can be developed using the above
statement for an elementary teacher.

Given an elementary teacher receiving career edu-

cation training, the teacher will provide student awareness

experiences. Awareness experiences will be assessed satis-

factory 1if each of the following 1s answered in the
affirmative:

a. D1d the elementary teacher utilize resource
people from the community?

b. Did the elementary teacher utilize role playing
techniques in the classroom?

c. Did the elementary teacher utilize simulation
techniques in the classroom?

d. Did the elementary teacher utilize audio-visual
materials?

e. Did the elementary teacher go on field trips to
community.

f. Did the elementary teacher design activity oriented
instruction pertaining to careers in the various
career clusters?
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ELEMENITARY TEACHER MODEL

Below are listed the 28 competency statements and performance
criterla.

l. Promote studants acceptance of responsibility.

a. Provide an open and honest atmosphere for student
learning.

b. Deslign learnlng experlences with several choices
of activitles available to the student.

c. Alliow students to declde what they can accomplish.

d. Use positive reinforcement techniques.

e. Follow through on teacher-student designed learning
activities.

2. Use community people as career education resource per-
sonnel.

a. Ask parents to come into class and discuss their
occupations.

b. Ask buslnessmen to come 1Into ciass and discuss
their businesses.

c. Go on field trips.

d. Involve people from the community, i.e., senior
cltizens, to assist as teacher alids and discuss
thelr area of expertise.

3. Provide student awareness experlences.

Utilize resource people from the community.

. Utilize role playing techniques 1in the classroom.
Utilize simulation techniques in the classroon.
Utllize audio-visual materilals.

Go on field trips to community.

Design activity oriented instruction pertaining to
careers In the various career clusters.

=D TP

4, Promote student creativity.

a. JJrovide an open and honest atmosphere for student
learning.

b. Jet an example in everyday teaching.

¢c. Provide a period a day for exploring areas of
individual interest.

d. Design instruction which requires the student to
explore to so0lve instructional problems.

Develop lnterpersonal skills.

(g

a. Use commercial resource materials to promote inter-
personal skills.




10.

b.
C.

d.

e.
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Set a good example.

Provide an open and honest atmosphere for student
learning.

Design student learning activities which require
the use of good interpersonal skills.

Make the student feel a part of the group.

Conduct career oriented field trips.

&,
b.
c.

d.

e.
f.

g'

Define the purpose of the field trip.

Secure administrative approval.

Contact resource people at the destination of the
trip.

Explain the purpose of the trip and what should be
discussed.

Motivate students prior to going.

Discuss the major components as a follow=-up.

File valuable informatilon.

Utilize career oriented materials.

a.
b.
c.

d.
e.

Encourage students to develop thelr own career
oriented materials packet.

Allow students to browse through materials in the
classroom, library, or career center.

Make bulletin board displays.

Mlake displays 1n learning centers.

Integrate career materials into existing materials.

Utillze career education inservice training.

a.
b.

c.

Request release time for inservice training.
Determine career education goals and obJjectives for
the local school system.

Design instructional units for dally teaching which
are career orlented.

Utilize problem solving skills.

a.
b.
C.
d.
e.
f.

Define the problem to be solved.

Do not solve 1t for the student.

Illustrate various alternatives to solve the problem.
Allow student to select an alternative as a solution.
Encourage student to '"research" the solution.

Follow through on solution with the student,

Utilize Individual motivational systems.

a.

Determine the students' likes and dislikes.

‘o
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12.

14,
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b. Desipn Individualized tustructional units orioented
For student self awareness ud career awareness.

c. Utilize individualized learnlny contracts in the
upper elementary grades.

d. Use positive reinforcement technigues.

Promote student self-evaluation.

a. Provide an open and honest atmosphere for student
learning.

b. Develop instructional units pertaining to self image.

c. Utilize individualized learning contracts and discuss
results with the students.

d. Encourage students to question their own actions.

Design world of work learning activities.

a. Design activity oriented instructionzl units.

b. Ask students to interview parents concerning their
occupations.

c. Ask students to interview friends and local business-
men.

d. Go on field trips.

e. Encourage upper elementary students to take pictures
while interviewing or on field trips.

Deslign optimum career learning environments.

a. Provide an open and honest atmosphere for student
learning.

b. Design learnini centers within the classroom.

c. Plan, with students, individualized instructional
unlts which provide career awareness.

d. Brainstorm with students pertaining to various
solutions to problems.

e. Provide "hands-on" learning activities.

Involve teachers in revising instructional programs.

2. leet with department chairpeople to discuss the
stated career education goals and objectives.
b. Determine the needs of the students as pertaining
"0 the stated career education goals and objectives.
c. et with other teachers to coordinate the assigning
of 7arious careers %o each grade level.
d. Develop activity oriented career education instruction-
a2l unlts to provide self awareness and career awareness.



15.

16.

17.

18.

19.
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Utllize career orlented teaching methods.

Plan "hands-on" career education learning activities
for self awareness and career awareness.

Utllize role playing technlques.

Utllize simulation techniques.

Utilize individualized motivational techniques.
Utllize field trip investigations.

Utlillze career oriented library rescurces.

Take students to the library and allow them to

browse through the materials individually or in

small interest groups.

Utilize a career education "show and tell" period

for self awareness and career awareness.

Develop individualized learning units requiring
students to utillze career coriented llbrary resources.
Construct bulletin board displays.

Utilize displays at career days.

Expand world of work experience.

a.
b.
c.
d.
e.

f.

Talk to resource people in the community.

Go on fileld trips or tours.

Listen to resource people in the classroom.
Jtl1lize summer employment.

Attend university graduate classes designed to
expand world of work experiences.

Coordinate business, industry, and education days
at the school.

Implement self learning centers.

a.

b.

Ask for involvement from parents and buslinessmen
concerning advice and lmplementation assistance.
Plan the centers to meet the career awareness and
self awareness needs of the students.

Evaluate the self learning centerg in other schools.
Set up problem solving self learning centers.
Evaluate student performance periodically at each
center.

Practice a career education philosophy.

A

b.

Be aware of the implications of career education
components pertalning to the entire education of

the individual student.

Conoperate with all educational personnel in achieving
the local gonals and objectives of career education.
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c. Provide activity oriented learning experiences in
an attempt to provide additicnal self awareness and
career awareness experiences {or the students.

20, Utilize instructional feedback information.

a. Utilize this information, be it brochures or a
computer printout, in small interest group teaching.

b. Allow students to browse through this material at
their lelsure 1in a career education center.

c. Infuse this information with traditional instruc-
tional units for self awareness and career awareness.

2l. Evaluate career oriented curriculum.

a. Utilize student feedback.

b. Correlate student performances with the goals and
objectlves of the curriculum.

c. Evaluate the dally lesson plans on a daily basis.

d. Implement these daily comments when revising the
career oriented curriculum.

22. Assess student performance strecngths.

a. Talk with other teachers.
b. Utllize parent conferences.
c. Observe student at learning centers.
. Evaluate comments 1n student folder.
e. =Zvailuate results from standardized tests,

23. Identify community career oriented resource personnel.
a. Invalve students to help identify these people

thrcocugh visiting and interviewing people in the
comnunity.

b. Talk with trade organization personnel.

c. Talk with civic organization personnel.

d. Talk with businessmen while doing personal business.
e. Ntlllze telephone yellow pages.

f. Utillze newspaper classified ads.

oh,  Destlin 1llife orlented programs.

4. Encourage all educational personnel to promote alil
areas nf total 11fe for the students.

b. trovide education 1In decision making and problem
solving skills within the self awareness and career
awareness learning activities.

¢. Deslgn educational programs to include each segment
of snclicty 1n the community.
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26.

27.

28.
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Assess student performance handicaps.

a'
b.
c.

d'
e.

Talk with other teachers.

Utllize parent conferences.

Observe student performances in self learning
centers.

Evaluate comments 1n student folder.

Evaluate results from standardized tests.

Provide active career education leadership.

e.
f.

Identify educational personnel interested in career
education.

Assist 1n defining career education for the school
system.

Develop units of career oriented instruction
emphasizing "hands-on" learning activities.

Provide encouragement to other educational personnel
when needed.

Serve as career education resource person when needed.
Serve as speaker at communlty activities.

Illustrate academic and vocatlional skill relationships.

Design units of 1nstruction that require students to
use both academic and vocational skills at the self
learning centers.

Set an example during a teaching demonstration.
Request resource people to illustrate the relation-
ship when explaining thelr occupatlon to the class.

Establish student feedback systems.

a.

b.

Provide an open and honest environment for student
learning.

Evaluate how students respond, be 1t oral or written,
as 1t pertalns to self awareness and career awareness
activities.

Encourage team teachers to evaluate student response
dally.

Utillze pre and post evaluative techniques.

Utllize parent-student conferences.
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MIDDLE OR JUNIOR HIGH TEACHER MODEIL

Below are listed the 36 competency statements and performance
criteria,

1.

4

Promote student's acceptance of responsibility.

a. Provide an open and honest atmosprhere for student
learning.

b. Treat students as responsible people.

¢. Design learning activities that place students in
the positlon to accept and carry out responsibility.

d. Teach problem solving and declslnon making skills.

e. Allow student to solve own problem.

f. Brainstorm with students concerning various career
options avallable and allow them to select areas
to explore.

g. Discuss with students the merit of accepting re-
sponsibility.

Provide student awareness experiences.

a. Invite parents to the classroom to explailn their
occupations.

b. Go on field trips in small interest groups.

c. Place students in the community for a short period
of time to observe the operation of individual
businesses.

d. Require students to interview businessmen.

Promote student creativity.

A. Proylde an open and honest atmosphere for student
i1ezrning.

b. Declen learning activities which will allow students
Yo be venturesome and open to self awareness and
career exploration.

c. Design activitlies which will allow students to spend
time out in the community explorlng various careers.

d. Desivn open ended wrltten assignment pertaining to
self awareness and career exploration.

e. Use positive reinforcement techniques.

Promote student self evaluation.

. Pruvlde a non-threatening self learning atmosphere.

©. Diusmuss with the students where they have been and
wnere thney appedr to be at the present as 1t pertains
Lo o selt awareness and career exploration.

¢. dake them aware of thelr apparent strengths as they
pertaln to varlous career options.



Have students question themselves in a non-threaten-
ing self learning atmosphere.

Help the studentis plan short range career goals and
objectives.

Develop interpersonal skillls.

d.

Use

a.
b.
c.
d.

Use commercial resource materials to promote inter-
personal skills.

Set a good example.

Provide an open and honest atmosphere for student
learning.

Design student learning activities requiring the
use of good interpersonal skills.

community people as career education resource personnel.

Contact intermediate school district personnel.
Ask parents to explain thelr occupatilons.

Ask businessmen to explalin their occupations.

Ask businessmen to allow students to observe the
operation of their occupation for a short period
of time.

Ask resource people to help stress the lmportance
of good human relations.

Establish student feedback systems.

a.

b.

Provide an open and honest environment for student
learning.

Evaluate how students respond, be it oral or written,
as 1t pertains to self awareness and career explora-
tion activitiles.

Encourage team teachers to use daily evaluative
techniques.

Discuss with student the major components of the
occupation after they return from observing businesses
of interest in the community.

Utllize problem solving skills.

a.
b.

Co.

d.

e.

Make students aware of their abilities and interests.
Allow students to explore careers within various
clusters.

Brainstorm with the students, various career optlons
that would correlate to theilr abllities and interests.
Allow students to make their own selection of career
options.

Design indlvidual actlvity orliented learning experiences
that require the student to solve problems.
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12.
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f. Discuss with the students the career implications
of the method selected to solve the respective
problem.

Illustrate academic and vocational ckill relationships.

a. Design units of instruction that require students
to use both academic a2nd vocational skiils.

b. Request resource people to discuss the relationship
between academic and vocational skills.

c. Utilize the team teaching approach involving both
academic and vocational oriented personnel.

d. Encourage students to observe the relationship
between academic and vocatlional skills during
thelir visit to businesses of interest in the
community.

Utilize career education inservice training.

a. Help develop career education goals and objectives.

b. Deslgn individual units of instruction centered
around the career cluster concept.

¢. Assist students in planning their short and long
range career education goals and objectives.

d. Assist students in evaluating career alternatives.

Involve teachers in revising Instructional programs.

2. Meet with department chalrpeople to discuss the
stated career education goals and objectives.

b. Cooperate with curriculum coordinator to determine
“he needs of the students as pertaining to the
stated career cducatlon ¢nals and obJectives.

c. Asslst in evaluatling the avallable career educatlon
materials available Cor instruction.

4. “ooperate with surriculum cnordinator in revising
instructlona] units Lhat are undupllicated among
Sriade levels or varlous departments.

Utlitee indlviduallzed motivat lonal systems.

2. Asclst students In making, arrangements for them to
ovserve buslinesses of individual lnterest in the
community.

b. itillze student lnput when desipning indlividuaaiizes
Instructinnal units Por students to explore careers
in varlous caproer clusters.,

. Promate operns classroon disscusslon especially afterp
students have returnod from observinge businesszes
S Indlvidanl lnveressy In the comminity.
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d. Assist students 1n determining the needed components
to meet their career goals.

13. Utilize career oriented materials.

a. Encourage students to do individualized research
concerning careers that correlate with thelr
interest and ability.

b. Encourage students to simulate a career of their
interest for a class report.

¢c. Introduce careers within variocus career clusters
to other team teachers.

d. Prepare bulletin boards and displays.

14, Utilize career oriented teaching methods.

a. Utilize the team teaching approach involving
teachers from other disciplines.

b. Design "hands-on" learning activities.

c. Encourage students to lnterview resource people
of the community.

d. Design iInstructional units involving interaction
from community and school personnel.

e. Utllize the learning contract with students.

15. Design optimum career learning environments.

a. Provide an open and honest atmosphere for student
learning.

L. Determline the career education needs and interests
~{ tne students.

c. Encourage students tc assist 1n developing learning
prackets that will meet thelr needs and interests.

d. Encourage students to do research on their own to
meet the requirements of the learning packets.

e. Permit small interest groups to work together in
exploring careers of mutual interest.

1€. Evaluate career oriented curriculum.

a. Utilize pre- and post-evaluative techniques.

b. Utilize student feedback.

c. Correlate student performance with the goals and
objectives of the curriculum.

d. Encourape supervision of students while observing
businesses of indlviliduallzed interest in the
community to evaluate student performance.

e. Evaluate the dally comments as wrltten on daily
lecson plans by other team teachers.
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17. Utilize decision making components.

a. Assist students in discovering their personal
values and beliefs.

b. Assist students in exploring careers in various
career clusters available to them.

c. Encourage students to assess where they have been,
where they are, and where they wart to g0 in the
future.

d. Encourage students to make decisions pertaining to
the career options that correlate with their personal
values.

18. Conduct career oriented field trips.

a. Define the purpose of the field trips.

b. Secure administrative approval.

c. Contact the people at the destination of the trip.

d. Explain the purpose of the trip and what should be
discussed.

e. Motivate students prior to going.

f. Discuss the majJor components with students as a
follow-up.

g. File valuable information.

19. 1Identify community career oriented resource personnel,

a. Involve students to help identify these people
through visiting and interviewing sections of the
community.

Talk with trade organization personnel.

Talk with civic organization personnel.

Talkx with businessmen while doing personal business.
Jt.111ze telephone yellow pages.

f. Utillze newspaper classified ads.

O 2O UT

20. Design 1life oriented programs.

a. Encourage all educational personnel to promote all
areas of total 1ife for the students.

b. Provide education in decision making skills and
Problem solving skills within the self awareness
and career exploration learning experiences.

¢c. Desipgn educational programs to include each segment
of soclety of the community.

21. Provide active career educatlion leadership.

a. [dentify educational personnel interested in career
~ducation,
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b. Assist in definling career educatlicn for the local
school system.

c. Develop units of career oriented instruction empha-
sizing "hands-~on" learnlng activities.

d. Cooperate with the coordlnator of school=community
career oriented activitiles.

e. Serve as speaker at community activities.

22. Identify occupational requirements.

a. Interview buslnessmen in the community.

b. Interview personnel managers in the community.

c. Request resource people to discuss the respective
requirements with the class or small interest groups.

d. QGo on fleld trips.

e. Encourage students to interview employees while
observing businesses of individual interest in
the community.

23. Assess student's performance strengths.

a. Talk with team teachers.

b. Evaluate comments in student records on flle.

c. Observe student performance.

d. Encourage supervisors of students while observing
businesses of 1lnterest 1n the community to evaluate
student performance.

e. Evaluate results from standardized tests.

24, Utilize instructional feedback information.

a. Utllize thls Information, be 1t brochures or a
computerized printout, in small interest group
discussions or research.

b, Allow students tc browse through this material at
their leisure 1in a career education center.

c. Integrate this information with 1lnstructional
unlits designed for career awareness and career
exploration purposes.

d. Encourage students to use this information in
selection of career options that correlate with
thelr 1Interests and abilities.

25. Utllize career oriented simulation techniques.

a. Encourage students to simulate the career of the
real world while studying the respective career 1n
the classroom.

b. Request resource people to simulate thelr career in
the classroom when speaking to the class or small
interest groups.
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27.

28.

2

)

9.

C.
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Utilize simulatlon techniques while giving a
demonstration in the classroom or in the 1lab.

Utilize career orilented library resources.

Locate career education centers in the school.

Develop units of instruction utilizing these materials
to provide career exploration experiences centered
around the career cluster concept.

Use as supplemental materials to existing instruc-
tional materials.

Encourage students to utilize these materials in

doing individual research pertaining to various
careers.

Design world of work learning activities.

d.
e.
f.

Request resource peo=le to bring actual tools and
equipment used with thelr career when speaking to
the class.

Develop activity oriented units of motivation that
involve community-school interaction.

Encourage students to observe businesses of indi-
vidual interest while exploring that respective
career.

Utilize role playing techniques.

Jtilize simulation techniques.

Utilize field trips.

Assess student performance handicaps.

Taik with team teachers.,

Jtilize parent conferences.

Observe student performances.

Evaluate comments from supervisors while student is
out visiting places of interest in the community.
Evaluate results from standardized tests.

Identify employment procedures.

2.
D.
C.
d.

Invnlve students 1n identifying employment procedures.
Contact employers.

Contact personriel manargers.

Contact personnel at local employment agencies.

Identify employment opportunities.

e
b.
c.
d.
e.

Contact employers in the community.

Contact Unites States Department of Labor personnel.
Contact state employment agency personnel.

Contact trade orsanization personnel.

Read newspaper classlfied ads.
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32.

33.

35.

36.

i
[N

List decision making components.

2.0 CP

Use

Lo g Y]

Where have I been?

Where am I presently?

Where am I going?

How am I going to get there?

pre and post assessment techniques.

Utilize in evaluation of instructional units.
Utilize in evaluation of self awareness learning
activities.

Utllize in evaluation of career exploration
learning activities; i.e., individual visits to
selected places of interest in the community.

Implement self learning centers.

Ask for involvement from parents and businesses.
Pian the centers to meet the career awareness and
self awareness needs of the students.

Evaluate the self learning centers in other schools.
Set up problem solving self learning centers.
Evaluate student performance periodically at each
center.

Expand world of work experience.

a
b
d.
e.
£

e

Talk to resource people in the community.

7o on field trips or tours.

LListen to resource pecple in the classroom.

Visit students while they are out in the community.
"©i1lize summer employment.

Attend university graduate classes designed to
expand world of work experiences.

Attend business, industry, and education day at

the school.

Define career educatlion concept.

Ao
.

c.

Evaluate the career eduration needs of the students.
FEvaluate the entire community manpower needs.

Work with other educational personnel to determine
what educatlonal components are needed to match the
student needs with the needs of the community.

Practice a career education philosophy.

A

Le aware of the implications of career education per-
talning to the entire education of the individual
student.



b.
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Cooperate with all education personnel in achieving
the local goals and objectives of career education.
Design activity oriented learning experiences in an
attempt to provide awareness, exploration, and
preparation for career experiences.
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SECONDARY TEACHER MODEL

Below are listed the 44 competency statements and performance
criteria.

l.

h,

Provide student awareness experiences.

a. Design instructional units that emphasize "hands-
on" activities for the student.

b. Encourage students to enroll in cooperative educa-
tion programs.

c. List relevant tasks to be performed by students
while participating in the placement segment of
cooperative education.

d. Provide career activities for small interest groups.

e. Involve career oriented personnel from the community
in the classroom.

Promote student's acceptance of responsibility.

a. Provide an open and honest atmosphere for student
learning.

b. Treat students as responsible people.

c. Design learning experience with several choices of
activities available to the student.

d. Utilize the contract learning concept in teaching.

e. Follow up on teacner-student designed learning
activities.

f. Encourage cooperative education supervisors to

expect promptness and the acceptance of responsibility.
Design optimum career learning environments.

a. Provide an open and honest atmosphere for student
learning.

b. Plan with students individualized instructional
units which provide experiences for career pre-
paration.

c. Help the students plan for a career that correlates
with their interest and ability.

d. Plan learning experlences relevant to each student's
needs.

e. Encourage students to enroll in cooperative educatlon
programs.

Promote student self evaluatlion.

a. Plan with students individualized instructilonal
units, lncluding the use of performance objectlves
and allow the student to designate the evaluative
measure.



b. Encourage students to question their own actions.

c. Discuss with students implications as to where
they have been, where they are, and where they
want to go.

d. Assist student 1n setting career priorities.

5. Utllize career oriented materials.

a. Utillize advice from the intermediate school district
personnel.

b. Utilize advice from the media specialist.

¢. Bralnstorm with other team teachers.

d. Introduce the materials to teachers in other
disciplines.

e. Integrate materials into existing materials.

f. Make displays in career learning centers.

g. Encourage students to use these materials in the
course of completing individualized research.

6. Evaluate career oriented curriculum.

a. Utllize student feedback.

b. Correlate student performances with the goals and
objectives of the curriculum.

Evaluate the daily lesson plans on a daily basis.
Utilize the pre- and post-assessment technique.
Encourage the students' supervisor in cooperative
education to evaluate the students' performance.

Q0

7. Use community people as career education resource perscnnel.

a. Ask parents to come into class and discuss their
occupations.

b. Ask businessmen to come into class and discuss their
business.

¢c. 1Involve businesses as on-the-job training stations.

d. Involve people from the community, i.e., senior
citlzens, to assist as teacher aids and discuss
thelr area of expertise.

8., Expand world of work experience.

Talk to resource people in the community.

Go on fleld trips or tours.

Listen to resource people in the classroom.

UJtilize summer employment.

Attend university graduate classes designed to
erpand world of work experiences.

f. Talk to employers when supervising students on-the-
426 tralnling station.

o0 0w

T
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11.

12.

13.
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Design world of work learning activities.

a.
b.

CO
d.

e.

Design activity oriented, "hands-on," instructional
units.

Ask students to Interview friends and local busilness-
men.

Go on field trips.

Encourage students to enroll in cooperative education
programs.

Encourage students to do individualized research
relevant to thelr career goals and obJectives.

Establish student feedback systems.

al
b.

C.
d.
e.

fl
gl

Provide an open and honest atmosphere for student
learning.

Evaluate how students respond, bte it oral or

written as 1t pertalns to career preparation.

Utllize pre- and post-assessment techniques.

Utilize parent-student conferences.

Encourage team teachers to evaluate student

response daily.

Observe how students respond in student organizations.
Implement a student advisory committee.

Identify employment procedures.

a.
b.
C.
d.

Involve students in identifying employment procedures.
Contact employers.

Contact personnel managers.

Contact personnel at local employment agencies.

Utllize career oriented teaching methods.

a.
b.
C.
d.
e.
£

Plan "hands-on'" career education learning activities.
Utilize role playing techniques.

Utlllze simulation techniques.

Utilize demonstration procedures.

Utllize field trip investigations.

Utlilize communlity orliented learning situations.

Practice a career education philosophy.

QA

[

Be aware of the implications of career education
components pertalning to the entlre education of

the individual student.

Cooperate with all educatlounal personnel in achieving
the local roals and obJectives of career education.
Provide actlvity orliented learning experiences to
provide self awareness, career awareness, career
exploration, and career preparation for the students.
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15.

16.

17.
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Utilize individualized motivational systems.

a.

b.
C.

d.
e.

Provide an open and honest atmosphere for student
learning.

Utilize the learning contract concept.

Plan with students, activity oriented individuallzed
instructional units.

Include performance objectives in the instruction.
Encourage students to enroll in cooperative education
programs.

Develop interpersonal skills.

a.

b.
c.

d.

e.

Use commercial resource materlals to promote inter-
personal skills.

Set a good example.

Provide an open and honest atmosphere for student
learning.

Design individualized student learning activities
which require the use of good interpersonal skills.
Encourage supervisors of students placed in on-the-job
training stations to emphasize the use of good inter-
personal skills.

Provide active career education leadership.

a.

b.

Help develop career education goals and objectives
for the local school system.

Cooperate in planning career education instruction
which 1s unduplicated among grade levels or depart-
ments.

Help develop the career education center in the
school system.

Cooperate with medla specialist in evaluating career
education materials.

Cooperate with other educational personnel and
community leaders in designing learning activitiles
for students.

Utllize problem solving skills.

ae

b.
c.

d.
€.

f.

Encourage students to use skills in preparing for

a career of thelr cholce.

Encourage students to use skills in all 1life settings.
Design learning activities which require students tc
utllize skills.

Assist students in defining problems.

Allow the individual student to try various solutions
to the problem.

Discuss the implications of the various solutions

with the student.

e
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18. Identify occupational requirements.

a. Talk with employers.

b. Talk with personnel managers.

¢. Talk with trade organization personnel.
d. Talk with state employment agencles.

19. Promeote student creativity.

a. Provide an open and honest atmosphere for student
learning.

b. Set an example 1n everyday teaching.

c. Set aside a time periodically to allow the students
to express themselves creatively.

d. Design instruction that requires that student to
examine various solutions to problems.

e. Encourage open class discussions.

20. Develop a career education rationale.

a. Utilize an advisory council consisting of lay
community members.

b. Determine the employment needs of the community.

c. Determine the student drop-out rate of the school
system.

d. Determine welfare costs of the community.

e. Indicate that it will build a work force in the
community.

f. Indicate that low skill entry jobs are not in demand.

g. Indicate that 1t requires teaching in reality.

2l. Involve teachers in revising instructional programs.

a. Meet with department chalrpeople to discuss the
stated career education goals and objectives.
b. Determine the needs of the students as pertaining
to the stated career education goals and objectives.
c. Meet with other teachers to coordinate the assigning
of various career preparation programs to each grade
level or department.
d. Develop activity oriented career education instruction
to provide adequate career preparation experierces
for the students.

22. Utllize career education inservice training.

a. Help develop career education goals and objectives
for the local school system.

b. Plan units of instruction centered around the career
cluster concept.
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c. Design "hands-on" learning activities involving
the classroom facilities and the community.

23. Develop short range career education plans.

a. Assess individual students' interests and needs.

b. Assess local manpower needs.

¢. Revise current curriculum content based on career
awareness, exploration, and preparation experiences.

d. Design "hands-on" learning activities involving the
classroom facilities and the community.

24, Assess student performance strengths.

a. Talk with other teachers.

b. Utillize parent conferences.

c. Observe student performance both at school and on
Placement 1n a training station in the community.

d. Evaluate comments in student folder.

e. Evaluate results from standardized tests.

25. Design career education skill programs.

a. Design learning contracts which require the students
to demonstrate an acceptable degree of competency
in career entry level skills.

b. Simulate practical application of skills in the
classroom or 1lab.

c. Design the training agreement with the student
and the employer to be used by the student on
placement that requires the student to demonstrate
an acceptable degree of competency in technical
skills as well as human relations skills.

d. Require students to apply skills to subject matter
theory.

26. Plan career oriented instructional facilities.

a. Provide an open and honest atmosphere for student
learning.

b. Ask for lnvolvement from parents and businessmen
concerning advice and implementation assistance.

¢c. Provide contemporary equipment similar to or better
than the student will find in the "real world."

d. Provide references relevant to the students needs
and interests.

27. Utilllze program development skills.

a. Assess the needs and interests of the students.
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b. Assess the manpower needs of the local community.

c. Develop individualized instruction to meet these
contemporary needs.

d. Provide physical facllities necessary to meet
these needs.

e. Provide references relevant to meet these needs.

28. 1Illustrate academic and vocational skill relationships.

a. Design units of 1nstruction that require students
to use both academic and vocatlional skilils.

b. Request resource people to discuss the relaticnship
between academic and vocational skills.

c. Utllize team teaching approach involving both
academic and vocational oriented personnel.

d. Encourage supervisors of students on placement to
illustrate the relationship between academic and
vocational skills.

29. Design life oriented programs.

a. Encourage all educatlonal personnel to promote all
areas of total life for the students.

b. Provide education in decision making and problem
solving skills within the career preparation learning
activities."

¢c. Design educational programs to include each segment
of soclety in the community.

30. Utilize instructional feedback information.

a. Utilize thils information, be it brochures or a
computer printout, in small 1Interest group teaching
or for learning contract teaching.

b. Allow students to browse through this material at
thelr liesure 1n a career education center.

¢. Infuse this information with traditional materials
in instructional units for career preparation.

3]. Assess student performance handicaps.

a. Talk with other teachers.

b. Utllize parent conferences.

¢. Observe student performance both at school and on
placement in a training station in the community.

d. Evaluate comments 1in student folders.

e, Evaluate results from standardized tests.

32. Identify community career oriented resource personnel.
a. Involve students to help identify these people

through visliting and interviewing sections of the
community.
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34.

35.

36.

37.
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Talk with trade organization personnel.

Talk with civic organization personnel.

Talk with businessmen while doing personal business.
Utilize telephone yellow pages.

Utilize newspaper classified ads.

Identify employment opportunities.

a.
b.
C.
d.
e.

Contact employers in the community.

Contact United States Department of Labor personnel.
Contact state employment agency personnel.

Contact trade organization personnel.

Utilize newspaper classifled ads.

Determine career development options.

a.
.
C.
d.
e.
f.

Contact Unlted States Office of Education personnel.
Utilize the Dictionary of Occupational Titles.
Contact intermediate school district personnel.
Assess the needs and interests of students.

Assess the local manpower needs.

Correlate these needs with career options available
to the student.

pre- and post-assessment techniques.

Utilize in evaluation of instruction.

Utilize 1n evaluation of career preparation learning
activities.

Utllize in evaluation of students' career prepara-
tion experience on placement in the community
tralning station.

Implement self learning centers.

Ask for involvement from parents and businessmen
concerning advice and implemantation assistance.
Implement audio-visual center within the classroom.
Assess needs and interests cof the students.

Assess local manpower needs.,

Implement self learning centers, both in the class-
room and lab that reflect these needs for career
preparation.

Identify occupational clusters.

A
L.
c.
d.

Contact United States Office of Educatilon.

Utilize the Dictionary of Occupational Titles.
Contact the intermediate school district personnel.
Identify occupatlonal codes within each cluster.
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38. Employ task analysis techniques.

a. Talk with the employee on the Jjob in the communlity
and list all tasks that are included in the Jjob.

b. Indicate the frequency of performance, importance
of the task, and learning difficulty of the task.

c. Assess the career needs of the students.

d. Determine course objectives to meet these needs
including the kind of performance that will be
expected at the end of the learning period.

©¢. Develop instructicnal units, meaningful to the
student including performance objectives that
involve the various tasks within careers of
interest to the students.

39. Define career education concept.

a. Evaluate the caree:r education needs of the students.

b. Evaluate the entire community manpower needs.

c. Work with educational personnel to determine what
educational components are needed to match the
students' needs with the needs of the community.

40, Conduct career oriented field trips.

a. Define the purpose of the field trip.

b. Secure administrative approval.

c. Contact resource people at the destination of the
trip.

d. Explain the purpose of the trip and what should be
discussed.

e. Take student on trip in small interest groups.

f. Encourage students to make out a list of relevant
questions prior to going on the trip.

g. Discuss the major components as a follow up.

h. File valuable information.

41. Develop long range career education plans.

a. Encourage all educational personnel to believe 1in
the merits of career education.

b. Determine the career needs of the students.

c. Determine the projected manpower needs of the
local community, state, and nation.

d. Work with 211 educational personnel to determine
the goals and objectives pertinent to the local
school distrlct for a period of flve years and
ten years.
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Utilize career oriented simulation techniques.

A.
b.

C.
d.

e,

Utilize simulation techniques in an attempt to
bring the real world situation Into the classroom.
Utilize simulation in demonstrating varlous career
skills.

Simulate a model office, lab, nr shop.

Encourage students to do applicable work for the
school, i.e., printing.

Use punch cards for attendance.

Describe work ethic concept.

Talk with employers in the community for their
perception of the work ethlc.

Talk with personnel managers in the community for
their perception of the work ethic.

Talk with other educational personnel for their
perception of the work ethic.

Discuss with students the implications of the
work ethic.

Encourapge teachers to stir'ess the work ethic concept
in the daily lesson plans.

Encourage supervisors of students on placement in
training stations in the community to stress the
implications of the work ethic.

Coordinate student placement services.

a.
b.

d.
€.

Assess the students' career interests and needs.
Cooperate with the cooperative education coordinator
In securing placement stations that will meet these
career interests and needs.

Develop related classroom instructicn for students
relevant to theilr needs while out on placement.
Visit students periodically.

Evaluate the placement services perlodically.
support student Job placement services upon
rraduation,
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ELEMENTARY COUNSELOR MODEL

Below are listed the 38 competency statements and perfor-
mance criteria.

Prov)de student awareness experiences.

1.

a.
b.
C.

d.

Utilize small group counseling to make the students
aware of themselves and others around them.

Assist teachers 1in developing 1instructional units
on human development.

Develop techniques of group discussion and
communication.

During counseling, assign topics which allow the
students to express themselves and how it relates
to various clusters of occupations.

Define career education concept.

d.

b.

Determine the career awareness needs of the
students and how they relate to the careers in
the community.

Include the awareness components for a total life
style and how their relationship correlates to
the rieeds of the students.

Include awareness experiences which pertaln to
the varlous clusters of occupations.

Utilize career education inservice training.

A
b.

Co

d.

Help develop career education goals and objectives
for the local school system.

Assist teachers 1n developing instructional units
pertaining to self and career awareness.

Through small group counsellng, assist students 1n
self awareness and career awareness learning
actlvities.

Assist in planning and implementing school-wide
activities pertaining to career awareness.

Jtilize individual motivational systems.

Encourage students to work in small interest
Lroups.

Jtilize 1Individual assignments of interest

while counseling.

Use posltive reinforcement through merit awards.
Asslist teachers In developing activity orilented
learnin;; experlence

Flan cuareor awareness centers for students to spend
time browslng through the materials at thelir
lelsure.,
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Involve teachers in revising instructional units.

a.
b.
c.

d.

Plan with teachers units pertaining to self aware-
ness and career awareness.,

Serve as a resource person as to what career educa-
tion materlals are available for instruction.

Help plan simulated classroom activities within

the instructional units.

Serve as coordinator in revising instructional units
among grade levels.

Promote student self evaluation.

d.

Provide a non-threatening atmosphere for counseling.
Counsel using non-direct questions and statements
pertalning to self awareness and career awareness.
Ask the student to draw pictures of the family
members in a career setting.

Ask the student to talk over their self image

using the mirror technique,

Evaluate career oriented curriculum.

Utllize student feedback.

Correlat2 student performice with the goals and
objectives of the currirulum.

Evaluate the daily comments as written on daily
lesson plans by the teachers.

Encourage administrators to allow release time to
revise and implement suggested changes in the
curriculum.

Promote creativity.

a.

b.

"rovide an open and honest atmosphere for student
learning.

Promot,ec learning actlivities which will allow
students Lo be venturesome and open to self aware-
ness and career awareness.

Encourage administrators to implement more flexible
schedules for teachers and students.

Utilize problem solving skills.

Encourage teachers to design learning activities
which require students to utilize skills.
Encourage students to utilize skills in all life
settings.

Ask students to state the problem.

Brainstorm various solutions to the problem.
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e. Encourage students to select orie solution.
f. Evaluate this solution with the students.

10. Develop interpersonal skills.

a. Use commercial resource materials to provide
interpersonal skills.

b. Set a good example.

c. Teach effective communication skills.

d. Encourage teachers to develop learning activities
which require the use of interpersonal skills.

e. Counsel students discussing the implications of
good interpersonal skills referring to examples
in all 1ife settlngs.

11. ?Promote students' acceptance of responsibility.

a. Provide an open and honest atmosphere for student
learning.

b. Design activities that place the student in the
prosltion to accept and carry out responsibility.

c. Discuss with the students the merit of accepting
responsibility.

d. Assist teachers 1n designing instructional
units which require students to utilize problem
solving techniques.

e. Encourage all educational personnel not to "spoon
feel" the student.

i2. Utillize parent organizations.

a. Utllize members to serve as teacher aids.

b. Utllize members %o serve as career oriented resource
people. '

c. Utilize members to assist with fleld trips.

d. Utilize members to assist in publicizing local
career education activities.

13. Utillize career oriented materials.

a. Utilize materials to introduce teachers to various
~iusters of occupatlions.

b. Utilize materlals for demonstrations and simulat ion
technigues.

¢. HMake bullevlin boards and displays.

d. Utlilize as resource materials.

e, Utilize materials for self and career assessnent.

14, vtllize ypiroup ceounceline techniques.,

e Nncotraste students LYo becoric aware of themselves.
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b. Encourage students to become aware of vario'.s
careers.

Stress the importance of human relation skills.
Utilize student feedback for more effective
counseling.

oo

15. Utilize decision making components.

a. Counsel students pertaining to various careers in
the community.

b. Provide various alternatives within learning
activities and allow students to make selections.

c. Allow students to make decisions pertalning to
learning activities.

16. Develop a career education rationale.

a. Indicate that it makes students more aware of
themselves and thelr potential.

b. 1Indicate that it makes students aware of various
careers avallable to them.

¢c. Indicate that it teaches problem solving skills.

d. Indicate that it teaches decision making skills.

e. Indicate that 1t teaches human relations skills.

17. List decision making skills.

a Where have I been?

b. Where am I presently®?

¢ Where am I going?

d How am I going to get there?

13. Utilize career oriented library resources.

a. Utlllze materials 1n career education centers in
the school.

b. Assist teachers in developing units of instruction
centered around the career cluster concept.

¢. Use as supplemental materials to existing instruc-
tlonal materials.

1. Use materlals to provide individual self awareness
and career awareness experiences.

19. Provlde anctive career education leadershlp.

ae Tdentify educatlional personnel interested in
career oducat ion,

L. Asslst In definlng carecer educatlon for the local
ccheol systemn.

¢o  Assist in developine unlts of career orilented
Instructling emphacizing "nandc-on" learnine activities.

-
] .,
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d. Serve as coordinator of school-community career
oriented activities.
e. JServe as speaker at community activitlies.

Publicize career education in the community.

a. Serve as speaker at community activities.

b. Write articles for the local and school news-
paper.

c. Utilize parent organizations.

d. Coordinate resource speakers.

e. Coordinate school open houses.

Practice a career =ducation philosophy.

a. Be aware of the implications of career education
components pertaining to the entire education of
the individual student.

b. Cooperate with all educational personnel in
achieving the local goals and objectives of
career education.

¢c. Provide activity oriented learning experiences in
an attempt to provide self awareness and career
awareness experiliences for the students.

Use pre- and post-assessment techniques.

a. Utilize in evaluation of instruction.

b. Utilize in evaluation of self awareness learning
actlvities.

¢c. Utilize in evaluation of career awareness learning
activities. '

Use community people as career education resource
personnel.

Contact intermediate schoocl district personnel.
Ask parents to explaln their occupations.

Ask buslnessmen to explain thelir occupations.

Ask regource people to stress the importance

of good numan relations.

&, PFncourage resource people to use simulation tech-
nigques for more «ffective student awareness of the
varlious careers in the community.

(oI © V)

N
-
]

Leslvn world of work learning acntivitiec.

1. Htilize roie playing techniques.
., Utillze slmulatlon techniques.
a.  itliize fleld trips.
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26.

27.
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d. Utilize resource people bringing actual tools
and equipment used with their career.
e. Utllize awareness games.

Write career education performance objectives.

a. Deflne acceptable activity to be displayed by the
learner as 1t pertains to the career education
goals and obJectives of the local school system.

b. Define the terminal behavior to be demonstrated
by the learner as it pertains to the career educa-
tion goals and objJjectives of the local school
system.

c. Define the criteria for evaluation purposes as it
pertains to the career education goals and objec=-
tives of the local school system.

Develop a community resocurce file.

a. Include pertinent career information: name, address
and phone number, area of expertise, hours available,
dates of 1involvement for the schocl.

b. Arrange resources by cluster.

c. Arrange names by alphabetical order within cluster
group.

Design 1life oriented programs.

a. Encourage all educational personnel to promote all
areas of total life for the students.

b. Provide education in decision making skills and
problem sclving skills within the self awareness
and career awareness learning experiences.

c. Deslgn educatlonal programs to include each seg-
ment of society of the community.

Design unduplicated grade level career education zurri-
culum.

‘te Jlerve s coordlnator of the career education
curriculum committee,

b. Ask Leachers to explaln what they are presently
Lteachlng at thelr respective grade level,

e Asscss what career coducation units should be
taurht In an attempt to expose students to carcers
In the various clusters.

d. Assist in developing units for each grade level
that do not duplicate various careers.
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29. Conduct carecr oriented field trips.

a. Define the purpose of the fleld trip.

b. Secure administrative approval.

c. Contact the people at the destination of the trip.

d. Explain the purpose of the trip and what should
be dliscussed.

e. Motivate students prior to going.

f. Discuss the major components with students as a
follow=up.

g. PFlle valuable information.

30. Particlpate in professional education organizations.

a. Read Jjournals from professional education organiza-
tions.

b. Write articies for Jjournals pertalning to local
career education activities.

c. Attend seminars sponsored by the organizations.

d. Serve as a career education resource person at
conferences sponsored by the professional organi:za-
tions.

e. Jerve as a planning committee member emphasizing
career educatilon.

31. Establish student feedback systems.

a. Provide an open and honest atmosphere for student
learniling.

b. Counsel students ln a non-threatening manner.

c. Evaluate how students respond, be it oral or
written, as it pertains to self awareness and
career awareness.

d. Encourage teachers to use daily evaluative technlques.

32. Expand world of work experience.

a Talk to resource people in the community.

[V 30 on field trips or tours.

c. Listen to resource people in the classroom.

d Jt1lize summer employment.

e Partlcipate In ~lvie orgmanizations.

. Attend untverslity rradunte classes designed to expand
world of work experilences.

Esvablion career educatlion performance standards.

e
Lat

1. oetermicde the short and long ranee career educat Inr,
SN S wl obljertives ffor each prade level,
b. Assist ench wencher In wrltine performance objectives

Yo meet Shee respective moals and objectives.
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35.

36.

37.

38.

C.

51

Asslst each teacher in destienine anctlvity orlenteoed
learning experiences to correlate with the per-
formance objectives.

Illustrate academic and vocational skill relationships.

Assist teachers in designing and implementing units
of instruction that require students to use both
academlic and vocational skills.

illustrate the relationship between academic and
vocational skills in small group counseling.
Request resource people to discuss the relationship
between academic and vocational skills.

Identify occupational clusters.

a.
b.
C.
d.

Contact United States Office of Education personnel.
Utilize Dictionary of Occupational Titles.

Contact intermedliate school district personnel.
Identify occupational codes within each cluster.

Assess student performance strengths.

Talk with teachers.

Evaluate comments in student records on file.
Observe student performance.

Utilize small group or one-to-one counseling.
Evaluate results from standardized tests.

Design optimum career learning environment.

Provide an open and honest atmosphere for student
learning.

Counsel students in a non-threatening manner.
Determine the students' needs and interests.
Asslst teachers In designing learning activities
to meet those n2eds and interests.

Identify avocatlonal and vocational relationships.

a.
b.
¢

Talx to rescurce peoble.

Talk to parents concerrning thelr onccupations.
Request resource people to illustrate these
relationships when speaking to a class.
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MIDDLE OR JUNIOR HIGH COUNSELOR MODEL

Below are listed the 47 competency statements and perfor-
mance criteria.

1. Develop interpersonal skills.

a. Use commercial resource materials to promote inter-
personal skills.

b. Set a good example.

¢c. Provide an open and honest atmosphere for studert
learning.

d. Utilize one-to-one small group counseling to
discuss the implications of good 1lnterpersonal
skills in 1life for the student.

e. Provide student learning activities requiring the
use of good interpersonal skills.

2. Promote student's acceptance of responsibility.

a. Provide an open and honest atmosphere for student
learning.

b. Design learning activities that place student in
the position to accept and carry out responsibility.

¢. Counsel students on the merits of accepting respon-
sibillity.

d. Brainstorm with students concerning various career
options available and allow them to select areas
of Interest to explore.

3. Use community people as career educatlon resource per-
sonnel.

a. Contact intermediate school district personnel.
b. Ask parents to explain theilr occupations.

2. Ask businessmen to explain thelr occupations.

¢i. Ask businessmen to allow students to observe *“he
operation of their occupation for a short period
of time.

Ask resource people to help stress the importance
of pood human relations.

3]

L, VProvide student awareness experlences.

a. Invite parents to the classroom to explain their
nccupations,

L. io on fleld trips in small iInterest groups.
<. Place students in the community for a short period
of time.

d. ©Small group counsellng to provide student with
carecer awareness experlences.
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Develop a community resource file.

Involve students in developing the file.

Ask for assistance from teachers 1in developing the
file.

Include pertinent career information: name,
address, area of expertise, hours available,

dates of school involvement.

Arrange resources by cluster.

Arrange names in alphabetlcal order within cluster
groups.

Utilize problem solving skills.

a.
b.

c.

d.

Counsel students about their interests and abilities.
Brainstorm with the students, various career options
that would correlate with thelr interests and abilities.
Encourage students to make own selection of career
optlons available to them that would correlate with
their interests and abilities.

Assist teachers in designing individual activity
oriented learning experiences that require the
student to solve problems.

Counsel students concerning the implications of
various options selected.

Promote student self evaluation.

d.

Provide a non-threatening self learning atmosphere.
Throuzh small group or one-to-one counseling, get
the student to realize where he has been and where
he 1s at the present as it pertains to self aware-
ness and career exploration.

flare them aware of thelr apparent strengths as they
pesrtain to various career options.

Counsel each student about short range poals and
a2bJectives.

Urllize group counseling techniques.

a.
b.
C.

To provide student awareness experiences.

Design counseling which is activity oriented.

with small interest groups, discuss in detail
carecer options and various occupation requirements
within the select career options.



54

9. Utllize carecer education inservice training.

a. Help develop career cducation poals and objecetllves
for the local school system.

b. Asslst teachers in planning units of instruction for
career exploratlion centered around the career
cluster concept.

c. Coordinate student visits to the community for career
exploration.

d. Counsel students concerning their short range
career education goals and objectives.

10. Assess student performance strengths.

a. Talk with teachers.

b. Utilize parent conferences.

c. Observe student performances.

d. Utilize small group or one-to=-one counseling.

e. Evaluate remarks from supervisors while student 1is
out 1iIn the community.

f. Evaluate results from standardized tests.

11. Develop long range career education plans.

a. Encourage the optimum amount of self-awareness and
career awareness?

b. Assess individual students' strengths.

c. Counsel students regarding the requirements of
various occupations within their selected career
clusters.

d. Counsel students concerning a "plan of action"
which would help them meet their stated career
goals and objectives.

i12. Expand world of work experilences.

a. Talk to resource people in the community.

b. Go on fleld trips or tours.

c. Listen to resource people in the classroom.

d. Visit students while they are out 1in the community.

e, Utilize summer employment.

f. Attend unlversity graduate classes designed to
expand world of work experiences.

. Coordinate busliness, 1ndustry, and education day at
the school.

13. Utlllze career orlented library resources.

a. Locate materlals in career educatlon centers in
the school.

—— o —— —— —————— r—— M M . E—————
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b. Assist teachers in developing units of instruction
utilizing these materials to provide career explora-
tion experiences centered around the career
cluster concept.

¢c. Use as supplemental materials to existing instructional
materials.

14, 1Involve teachers in revising instructional programs.

a. Meet with department chairpeople to discuss the
stated career education goals and objectives.
b. Determine the needs of the students as pertaining
to the stated career education goals and objectives.
¢c. Serve as a resource person about what career education
materials are available for instruction.
d. Serve as coordinator in revising instructional units
among grade levels or varilious departments.

15. Promote student creativity.

a. Provide an open and honest atmosphere for student
learning.

b. Promote learning activities which will encourage
students to be venturesome and open to self awareness
activities and to explore various careers.

¢c. Design activities which will allow students to
spend time out in the community exploring various
careers.

d. Encourage administrators to implement more flexible
schedules for teachers and students.

16. 1Identify potential drop-outs.

a. Observe student performance.

b. Talk to teachers.

¢. Evaluate comments in students flles.

W Counsel individual students about motivation and
attitude.

e. Evaluate results from standardized tests.
17. Utlllze career oriented materials.

4, Introduce teachers to careers within various career
clusters,

L. Utlllize demonstrations and simulation technlques,

2, Prepare bulletin boards and displays.

4, Use resource materials.

2., Prepare displays at business, industry, and education
days at tne school.
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18. Provide active career education leadership.

a. Identify educational personnel interested in career
education.

b. Assist in deflning career education for the local
school system.

¢. Assist 1n developing units of career oriented
instruction emphasizing "hands-on" learning
activities.

d. Coordinate student visits to community places of
interest.

e. Serve as coordinator of school-community career
oriented activities.

f. Serve as speaker at community activities.

19. Utllize individual motivational systemns.

a. Coordinate 1lndividual student visits to places of
interest In the community.

b. Assist in developing individualized instructional
units designed for student exploration of various
careers.

c. Assist teachers in developing individuali=zed
learning contracts.

d. Counsel students about the needed components.to
meet thelr career goals.

20. Establish student feedback systems.

a. Provide an open and honest atmosphere for student
learning.

b. Counsel students in a non-threatening manner.

c. Evaluate how students respond, be it oral or
written, as it pertains to self awareness and career
exploration activities.

d. Encourage teachers to use daily evaluative techniques.

e. Counsel students after they return from observing
businesses of individual interest in the community.

21. Identify employment opportunitiles.
a. Contact employers in the community.
b. Contact U.S. Department of lLabor personnel.
c. Contact state employment agency personnel.
d. Contact trade organization personnel.
e. Read newspaper classified ads.

22. Assess student performance handicaps.

a. Talk with teachers,
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2h,

25.

26.

27-
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b. Utillize parent conferences.

c. Observe student performances.

d. Utilize small group or one-to-one counseiing.

e. Evaluate results from standardlzed tests.

f. Evaluate comments from supervisors while student
is out observing buslnesses of individual interest
in the community.

Determine career development options.

a. Counsel students to encourage them to examine their
own personal values.

b. Counsel students to encourage them to explore
careers in the various career clusters.

c. Encourage students to correlate their values with
the requirements of various careers.

Use pre- and post-assessment techniques.

a. Utilize in evaluation of instruction.

b. Utilize in evaluation of self awareness learning
activities.

¢c. Utilize in evaluation of career exploration learning
activities; i.e., observing vusinesses of individual
interest in the community.

Design life oriented programs.

a. Cncourage all educational personnel to promote all
areas of total life for the students.

b. Provide education 1n decision making and problem
solving skills within the self awareness and career
exploration learning activitles.

c. Design educational programs to include each segment
of society of the community.

Develcp career education information service.

a. Involve students 1n gathering information from

various trade organizations, state, labor organizations,

and professional organizations.
b. Place information in a central location equipped

with a moveable car®t for taking information to various

places within the school.
c. Organilze materials by career cluster.
d. Provide updated materials.

Practice a career education phllosophy.
a. Be aware of the implications of career education

components pertaining to the entire educatlion of the
indlvidual student.
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¢c. Talk with cilvic organization personrel.

d. Talk with businessmen while doing personal business.
e. Utlilize telephone yellow pages.

f. Utillze newspaper classified ads.

Develop short range career education plans.

a. Determine career education needs of the students.

b. Determine local manpower needs of the community.

c. Assist teachers in developing performance obJectives
to meet these two needs.

Identify employment procedures.

a. Involve students in identifying employment procedures.
b. Contact employers.

c. Contact personnel managers.

d. Contact personnel at local employment agencies.

Identify occupational clusters.

a. Contact United States “ffice of Education personnel.
b. Utilize Dictionary of Occupational Titles.

¢. Contact intermediate school district personnel.

d. Identify occupational codes within each cluster.

Deflne career education concept.

a. Evaluate the career education needs of the students.

b. Evaluate the entire community manpower needs.

c. Work with educational personnel to determine what
educational components are needed to match the
student's needs with the needs of the community.

Illustrate academic and vocational skill relationships.

a. Assist teachers in designing and implementing units
of instruction that require students to use both
academic and vocational skills.

b. Tllustrate the relationship between academic and
vocational skills in small group counseling.

c. Encourage resource people to discuss the relationohip
between academic and vocational skills.

Evaluate career oriented curriculum.
a. Utllize student feedback.

b. Correlate student performance with the goals and
objectives of the curriculum.

€S
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¢. Evaluate the dally comments as written on daily
lesson plans by the teacher.

d. Encourage administrators to allow release time to
revise and implement suggested changes in the '
curriculum.

Identify career orlented consultant services.

a. Contact intermediate school district personnel.

b. Contact state educatlon personnel.

¢. Contact university personnel.

d. Contact personnel from other local school districts.

Utilize parent organizations.

a. Utillze members to serve as teacher aids.

b. Utilize members to serve as career oriented resource
people.

¢c. Utilize members to assist with field trips.

‘d. Utilize members to assist in identifying places

in the community for student observation.
e. Utllize members to assist 1n publicizing local
career education activities.

Participate in professional education organizations.

a. Read Journals published by the professional organiza-
tions.

b. Write career education articles for journal publica-
tions.

¢c. Attend workshops and conferences sponsored by
the professional education organizations.

d. Serve as a partilicipant at workshops and conferences
sponsored by the professional education organization.

Disseminate local career education activities.

a. Write articles 1n professional journals.

b. Particlipate 1in activities sponsored by professional
organizations.

c. Write articles in newspapers.

d. Cooperate with the local career education planning
district.

e. Utilize parent conferences.

Identify area skill center function.

a. Partlicipate in inservice trailning sessions.
b. Attend university graduate classes.
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¢. Talk with guidance counselor(s) from the area skill
center.

d. Counsel students to illustrate how this function
can provide career exploratlon and career preparation
experiences.

44, Identify avocational and vocational relationships.

a. Talk to resource people.

b. Talk to parents concerning their occupation.

c. Request resource people to illustrate this relation-
ship when speakling to a class.

45. Describe work ethic concept.

a. Talk with employers in the community concerning
their perception of the work ethic.

b. Talk with personnel managers in the community
concerning thelr perception of the work ethic.

c. Talk with other educational personnel concerning
thelir perception of the work ethic.

d. Counsel students concerning the implications of
the work ethic.

e. Encourage teachers to stress the work ethic concept
in the dailly lesson plans.

f. Encourage supervisors of students while observing
businesses of interest in the community, to stress
the implications of the work ethic.

46. Utilize instructional feedback information.

a. Utllize this information, be it brochures or a
computerized printout, in small group interest
group counseling.

b. Allow students to browse through this material at
their leisure 1n a car.2r education center.

c. Integrate thils informaiv:on with instructional
units designed for career awareness and career
exploration purposes.

d. Encourage students to use this infcrmation in
selection of career options that correlate with
thelr interest and ability.

47. Design optimum career learning environments.

. Provide an open atmosphere for student learning.

0. Counsel In a non-threatening manner.

c. Determine the studeats needs and interests.

d. Assist teachers 1n designing learning activities
to meet these needs and interests.
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SECONDARY COUNSELOR MODEL

Below are listed the 40 competency statenents and perfore
mance criteria.

1. Develop interperscnal skills.

a. Use commercial resource materials to promote
interpersonal skills.

b. Set a good example.

¢. Provide an open and honest atmosphere for student
learning.

d. Utilize one-=to=-one or small group counselilng
discussing the implications of good interpersonal
skills in life for the student.

e. Provide student learning activities requiring the
use of good interpersonal skills.

2. Promote student acceptance of responsibility.

a. Provide open an¢ honest atmosphere for student
learning.

b. Design activities that place the student 1in the
position to azcept and carry out responsibility.

c. Encourage teachers to use problem solving instruction

models.

d. Promote student involvement in student educatlonal
organizations.

e. Counsel students about the merit of accepting
responsibility.

3. Use community people as career education resource
nersonnel.

a. Ask parents and other members of the community
to speak to the classes coricerning various careers
in an attempt to provide additional career awareness
and exploration.

b. Help place students in the community businesses
be it for a very shnort observation time or piace-
ment in cooperate educatlon career experience,

c. Onlicit their assistance for student field trips.

d. Onlicit thelr assistance as teacher aids.

e. Jecure their assistance in sponsoring "career days"
or "business educatlon days" for the students.

4, Practice a rnareer education philosophy.
a. Be aware of the 1impl‘fcations of career education

pertaining to the encire education of the individual
student.




63

Cooperate with all educational personnel in
achleving the local goals and obJectives of
career education.

Design activity oriented learning experiences in
an attempt to provide awareness, exploration,
and preparation for career experiences.

Provide student awareness experiences.

a.
b.

c.
d.

€.

Provide field trips.

Involve community people in simulated classroom
activities.

Counsel students using printed materials per-
taining to careers.

Provide a career education center for student
browsing.

Encourage teachers to assign sections of the
community for the students to interview and/or
spend a short period of time with individual
businessmen.

Identify employment opportunities.

a.
b.
c.
d.
e.

Contact employers in the community.

Contact United States Department of Labor personnel.
Contact state employment agency personnel.

Contact trade organization personnel.

Utilize newspaper classified ads.

Involve teachers in revising institutional programs.

Identify interested teachers.

Serve on instruction revision committees.

Provide consultative services.

Hielp prepare various grade level career education
goals and objectives.

Provide active career ¢ducation leadership.

.

Help develop career education goals and objectives
for the local school system.

Help plan career education instruction with teachers.
Help develop a career education center in the schooil
system.

work with medla speclalists 1in evaluating career
ednucation materials.

Vork with teachers and comnunity leaders in desligning
I2arning actlvities for students.
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9. Establish student feedback systems.

a. Provide an open and honest learning environment.
b. Counsel students in a non-threatening manner.
c. Evaluate what students say, be it oral or written,
as it pertains to their goals and obJectives.
d. Follow-up on graduates.
e. Encourage teachers to use daily evaluative techniques.

10. Promote student self evaluation.

a. Counsel students about their career goals and
objJjectlves.
b. Counsel students illustrating various career
options available to them.
. ¢. Counsel students to help them evaluate where they
have been, where they are, and where they are
going.

11. Define career education concept.

a. Evaluate the career education needs of the students.
b. Evaluate the entire community manpower needs.
c. Work with educational personnel to determine what
educational components are needed to correlate
the students needs with the needs of the community.

12. Identify community career oriented resource personnel.

a. Involve students to help ldentify these people through
visiting and interviewing sections of the community.

b. Talk with trade organization personnel.

¢. Talk with civic organization personnel.

d. Talk with businessmen while doing personal business.

e. Utilize telephone yellow pages.

f. Utilize newspaper classified ads.

13. Identify cooperative education function.

a. Participate 1in inservice training sessions.

b. Attend university graduate classes.

c. Counsel students, especially at the lower secondary
level, about how cooperative education can
provide career preparation experilences.

d. Work with cooperative education teacher in rlanning
related Instruction to meet the needs of students.

14, Identify area skill center function.

a. Participate in inservice training sesslions.
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b. Attend university graduate clacses,

¢.  Talk with suldance councelor(:) from the area
skill centoer.,
d. Counsel] students to 1llustrate how this funct ton

can provlde career preparation cxperienceus.
Publicize career educatlion 1n the community.

Publish articles in the local newspapers.
Publish articles 1In school neowspapers.
Sponsor parent-student conferences.
Promote school-community activities.
Sponsor open house at the school.

. Speak to civic orpanizations.

D0 OP

Utilize career oriented materials.

a. Asslst teachers in developlng units of instruction
centered around the cluster concept utilizing
career oriented materlals.

b. Develop career education resource centers.

c. Organize hall displays and bulletin boards.

d. Sponsor student seminars.

e. Utilize small group counseling.

Utilize decision making components.

a. Counsel students about theilr personal values.

b. Counsel students pertaining to various career
options avallable to them.

¢. Encourage students to make decisions about the
career optlons that correlate with their personal
values.

1. s3ist students in evaluating career alternatlves
periodicaily.

Ut1lize career education incervice training.

a. Help develop career education goals and objectives
for the local schocl system.

b. Asslist teachers in planning units of instruction
centered around the career cluster concept.

¢. Counsel students concerning their short and
long range career education goals.

Disseminate loenl career ecducation activities.

1. Write articles In professional Jcurnals.

b. Particlipate In actlvities sponsored by professional
organlzat lons,
Weite apticles In newspapers.

doo Cooperate with the local career oducat lon planning
dlatrliot,
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Participate in professional educatlon organizatviocns.

a. Attend inservice meetings sponsored by professional
organizations.

b. Read literature from the organizatilons.

c. Serve as speaker at functions sponsored by the
organizations.

Develop long range career education plans.

a. Encourage all educational personnel to belleve
in the merits of career education.

b. Determine the career needs of the students.

¢c. Determine the projected manpower needs of the
local community, state, and nation.

d. Work with all educational personnel to determine
the goals and objectives pertinent to the local
school district for periods of flve years and
ten years.

Utilize instructional feedback information.

a. Utilize this information, be 1t brochures or a
computerized printout, in small interest group
counseling.

b. Allow students to browse through this material
at their leisure 1n a career education center.

¢. Integrate this information with instructional
units designed for career preparation.

d. Encourage students to use this information 1in
selection of career options that correlate with
their interest and ability.

Determine career development options.

a. Counsel students to encourage them to examine
their own personal values.

b. Counsel students to encourage them to explore
careers in the various career clusters.

c. Encourage students to correlate thelr values with
the requirements of various careers.

Evaluate student's career development plan.

a. Evaluate, with the student, the correlation betweern
their values and :he career requirements of their
choice.

b. Counsel students to determine: where they have
been, where they are presently, where they appear
to be going.
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¢. Make recommendations about the further develop-
ment of this plan.

25. Expand world of work experlence.

a. Visit classes.

b. Visit lndustries and business.

c. Listen to resource people.

d. Participate 1in civic organizations.

e. Go on student fleld trips.

f. Work with cooperative education teachers.

26. Utilize individual motivational systems.

a. Assist teachers in developlng learning contracts.

b. Counsel with teachers concerning information for
performance objectives.

¢c. Provide an open and honest atmosphere for students
while counselilng.

d. Counsel students about the needed components %to
meet thelr career goals.

27. Implement self learning centers.

a. JSolicit assistance from industry asking them to
discuss various areas of need in the classroom
and/or the lab and their function in preparing
the student for job entry skills or further
education.

b. Work with adminlstrators and teachers in planning
these centers.

¢c. Work with teachers in planning activity oriented
learning experiliences which utillze these self
learning centers.

28. Evaluate career oriented curriculum.

a. Utlllze student feedback.

b. Ask employers of cooperative education students
to report on the needs of the students.

c. Encourage teachers to write on daily lessons
suggestions for improvement as they pertain to
the entlre curriculum.

d. Encourage administrators to allow release time to
revise and implement suggested changes in the
curriculum.

29. Identify occupational clusters.

a. Contant United States Offlice of Fduzatlon personnel.
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Uti1lize the Dictionary of Occupational Titles.
Contact the Intermediate school district personnel.
Identify occupational codes within each cluster.

Develop short range career education plans.

a.

b.
C.
d.

Utilize an advisory council consisting of lay
community members.

Determine career education needs of the students.
Determine local manpower needs.

Assist teachers in developing performance
objectives to meet these two needs.

Promote student creativity.

a.
b.

c.

Create atmosphere conducive to allowing the students
to be open and innovatlve.

Provide ideas and suggestions for the solution of

a problem.

Encourage teachers to design learning activities
which are conduclve to student exploratilon.

List decision making components.

a.
b.
C.
d.

Where have I been?

Where am I presently?

Where am I golng?

How am I going to get there?

Develop a career education rationale.

a.

b.
c.

d‘

e!
f.

g‘

Utilize advisory councll consisting of lay
community members.

Determine employment needs.

Determine student drop-out rate of the school
system.

Determine welfare costs to local community.

Indicate that 1t will bulld work force in community.
Indicate that low skill entry Jjobs are not in
demand.

Indicate that 1t requires teaching 1in reality.

Identify career oriented consultive services.

Contact intermediate school district personnel.
Contact state education personnel.

Contact university personnel.

Contact personnel from other local school dlstricts.
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Assess student performance strengths.

a. Observe student in all educational settings.
b. Evaluate remarks 1ln stud-nt folders.

c. Evaluate student verbal comments.

d. Evaluate student written comments.

e. Evaluate standardized test results.

Utilize problem solving skills.

a. Encourage students to use skills in exploring
career options.

b. Encourage students to use skills in all 1life
settings.

¢c. Encourage teachers to design learning activities
which require students to utilize skills.

d. Encourage students to utilize skills during
counseling.

Monltor economic trends.

a. Utlilize this information for more effective
counseling of students pertaining to careers
both locally and throughout the nation.

b. Utilize this information for more effective
consultative services to teachers.

Monitor educational trends.

a. Utlilize the information to more effectively
meet the needs and interests of students.

b. Talk to university personnel.

2., Talk to community college personnel.

d. Talk to intermediate school district personnel.

Formulate student's career development plan.

2. Help student expand awareness and exploration of
careers.

b. Promote hands-on learning activities in actual
career situations.

c. Help student to more effectively understand "self."

d. Discuss results of standardized tests; i.e., self
concept adjustment and values tests: vocational
maturity tests, interest inventory tests, aptitude
tests.

¢. Discuss with the student an "occupational ladder"
whlch rets him to his occupatlional goals and
obJectlives.
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Design optimum career learning environments.

a.

b.
c.
d.

Provide an open and honest atmosphere for student
learning.

Counsel 1in a non-threatening manner.

Determine the students needs and interests.
Assist teachers 1in designing learning activitles
to meet these needs and interests.
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ELEMENTARY ADMINISTRATOR MODEL

Below are listed the 42 competency statements and perfor-
mance criteria.

1.

Involve teachers in revising instructional programs.

al
b.

c.
d.
e.

Identify interested teachers.

Provide release time for revising instructional
programs.

Provide consultative services.

Be supportive of innouvative ideas and suggestions.
Encourage teachers to prepare career education
goals and objectives for various grade levels.

Evaluate career oriented curriculum.

a.
b.

C.

d.

Utilize student feedback.

Encourage teachers to correlate student performances
with the goals and objectives of the curriculum.
Encourage the evaluation of the dally lesson plans

on a daily basis.

Encourage the teachers to implement these daily
comments when revising the career orlented curriculum.

Sell career educatlion to community.

a.
b.
c.
d.

Identify interested educational personnel.
Utilize career education consultants.
Utilize parent-student conferences.
Utllize speaking engagements.

Promote student self evaluation.

A
b.
c.

d.

Provide an open and honest atmosphere for student
learning.

Encourage teachers to develop instructional units
pertaining to self image.

Encourage counselors to counsel students 1in
developing student self 1image.

Encourage students to question thelr own actions.

Publiclze career education in the community.

. O ODR

D

Publish articles in the local newspapers.
Publish articles in the local school newspapers.
Sponsor parent-student conferences.

Promote school=community activities.

Attend open house at the school.

Cpeak at civic orepanizations.
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Establish student feedback systems.

a.
b.

C.

d.
e.

Provide an open and honest learning environment.
Encourage educational personnel to counsel students
in a non=-threatening manner.

Evaluate what students say, be it oral or writte,
as it pertains to their goals and objectives.
Follow=up on graduates.

Encourage teachers to use dally evaluative techni-
ques.

Use pre-~ and post-assessment techniques.

a.
b.

c.

Encourage teachers to utilize in evaluation of
instruction.

Encourage teachers and counselors to utilize in
evaluation of self awareness learning activities.
Encourage teachers to utilize in evaluation of
career awareness learning activities.

Utilize career education accountability model.

.

b.

C.

d.

Use the model as a basis for developing a career
education rationale for the local school system.
Use the model as a basis for planning career
education goals and objectives for the local school
system.

Use the model for direction in planning instruction
for the various grade levels.

Use the model for direction in planning learning
activities for the various grade levels.

Utilize career education inservice training.

a.

b.

Help develop career education goals and objectives
for the local school system.

Encourage teachers to develop instructional units
pertaining to self and career awareness.

Encourage counselors to assist, in small group
counseling, in developing self awareness and
career awareness learning activities.

Assist in planning and implementing school-wlide
activities pertalning to career awareness.

Practice a career education philosophy.

.

Be aware of the implications of career education
components pertalning to the entire education of
the individual student.
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b. Cooperate with all educational personnel in
achieving the local goals and objectives of
career education.

¢c. Encourage teachers to provide activity oriented
learning experiences in an attempt to provide self
awareness and career awareness experiences for the
students.

Deslgn optimum career learning environments.

a. Provide an open and honest atmosphere for student
learning.

b. Counsel students in a non-=-threatening manner.

¢c. Assist in determining the students' needs and
interests.

d. Encourage teachers to design learning activities
to meet those needs and Interests.

Develop a career education rationale.

a. Indlcate that career education makes students
more aware of themselves and their potential.

b. 1Indicate that career éducation makes students
aware of various ecareers available to them.

¢. Indicate that career educatlion teaches problem
solving skills.

d. Indlcate that career education teaches decision
making skills.

€. Indlicate that career education teaches human
relation skills.

Define career education concept.

a. Include the career awareness needs of the students
and how they relate to the careers in the community.

b. Include the awareness components for a total life
style and how their relationship correlates to the
needs of the students.

7. Tnclude awareness experiences which pertaln to the
various clusters of occupations,

Evaluate career education programs.

a. Jtilize an advisory council consisting of lay
community members.

b. Utlilize pre- and post-assessment techniques ner-
talning to student performance and student attitude
change.

(@)

Determine the student arop out rate in the schoo.
system over a period of a given tine.
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d. Determine the student placement rate cver a period
of time.

e.” Analyze components of the work force 1n the
community.

15. Plan career oriented instructional facilities.

a. Provide an open and honest atmosphere for student
learning.

b. Encourage involvement from parents and businessmen
concerning advice and implementation assistance.

c. Encourage teachers to plan and implement self
learning centers for student learning.

d. Provide references relevant to the students needs
and Interests.

16. Provide active career education leadership.

a. Identify educational personnel 1interested in career
education. .

b. Assist in defining career education for the local
school system.

c. Support teachers in planning career oriented
instructional facilities.

d. Encourage teachers to develop units of career
oriented instruction emphasizing '"hands-on"
learning activities.

e. Serve as speaker at community activities.

17. Utilize parent organizations.

a. Utilize members to serve as career oriented resource
people.

b. Utilize members as teacher alds.

c. Utilize members to assist with field trips.

d. Utilize members or groups of members in publiclzing
local career education activities.

18. Recrult career oriented staff.

a., Contact appropriate placement agencies.

b. Determine candidates attitude toward career
education.

c. Determine candidates world of work experience in
careers other than education.

d. Determine candidates open classroom management
ability.

e. Determine 1f candidates can work with present
education staff.
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19. lUpe community people as career education resource
personnel.

a. Contact intermedliate school district personnel.

b. Ask parents to explain thelr occupations,

¢. Ask businessmen to explain their occupations.

d. Ask resource people to stress the importance of
gsood human relations.

e. Encourage resource people to use simulation tech-
niques for more effective student awareness of
the varlous careers in the community.

20. Utilize instructional feedback gnformation.
i ‘

a. Encourage educatlonal per l to utilize this
information, be it brochur or a computerized
printout, in small interest &roup teaching or
counseling.

b. Encourag2 students to browse through this material
at thelr leisure 1In a career education center.

¢c. Encourage teachers to integrate this information
with instructional units designed for selif awars-
ness and career awareness.

21. Involve parent organizations in instructional evaluation.

a. Utilize members to bralnstorm methods of evaluating
instruction.

b. Utilize members %¢c assist as teacher alds and
solicit their oplnion of the instruction periodically.

c. Utlillize members to assist in otserving students
attitudes toward the instruction.

2. Promote student's accer‘ance of resronsibii.ty.

a. Provide an open and honest atmosphere for student
learnin .

b. FEncourape tLeachers Lo destign learning expericnces
with oeveral cholces of activities avallable to the
student.

., kncourare oducat lonal personnel to allow the students
to declde what they can accomplish.

d.  Encourayme the use of posltive reinforcement vech-
niguaes.

3. "tillze carcer orlented materials.

e IMtroduca careers within various carecer clusters
to all ¢« Jucational personnel.
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b. Encourage teachers to allow students to develop
thelr own career oriented materials packet.

¢. Encourage students to browse through materials in
the classroom, library, or career center.

d. Encourage teachers to integrate career materials
into existing materials.

e. Encourage students and teachers to make displays
utilizing these materials.

24, Develop interpersonal skills.

a. Use commercial resource materials to promote
interpersonal skills.

b. Encourage all educational personnel to set a good
example.

¢c. Provide an open and honest atmosphere for student
learning.

d. Encourage teachers to design student learning
activities which require the use of good lnter-
personal skills.

25. Utllize decision making components.

a. Encourage all educational personnel to assist
students in discussing thelr personal values and
beliefs.

b. Encourage all educational personnel to assist
students in becoming aware of careers 1n various
career clusters.

¢. Encourapge students to assess where they have been
and where they want to go as 1t pertains to the
various careers.

26. Establish career education performance standards.

a. Examine the stated career education goals and
objectives for the school system as well as for
each grade level.

b. Assist teachers in developing instruction to meet
the stated goals and objectives.

c. Assist teachers in developlng instructional rer-
formance objectives for student learning within
each grade level.

27. Write teacher selection criterila.

a. Base selection criteria on the stated career
education goals and objectives for the school system.

b. Include attitude toward career education.

c. Include amount of world of work experlience.




